SAFEGUARDING CODE OF CONDUCT o%

The RDA Code of Conduct outlines the expected behaviours to create a

safe and enjoyable environment for everyone involved in RDA. Regardless /’\/G & D?\\“
of role, all personnel will work to the highest standards of safeguarding

practice, considering any specific issues listed below, which are included in

their work.

Treat everyone equally, with respect and dignity and never engage in
deliberately hurtful behaviour.

Bullying will not be tolerated in any form.

Everyone associated with RDA has a duty of care towards each other.
Never abuse any position of trust you may hold and always act within
appropriate boundaries, even in difficult circumstances.

Set an example you wish others to follow and remember everybody is a
role model at all times, inside and outside of RDA. Physical contact should
only be made with a child, young person or adult at risk in response to
their needs at the time, and this should be appropriate to their age,
gender, ethnicity and ability. Always explain your actions first and ensure
you have consent.

Never allow or engage in rough, physical or sexually provocative games,
and refrain from making sexually suggestive remarks, even in fun.
Inappropriate language should always be challenged.

Parents/carers are responsible for an individual’s personal care, such as
using the toilet. Never do things of a personal nature that someone can do
for themselves.

Other than parents or guardians, never be alone with a child, young
person or adult at risk when not in sight and hearing of others.

Other than parents or guardians, never take a child, young person or
vulnerable adult to your house where they will be alone with you, or
transport them from one location to another by yourself. Please refer to
the RDA Transportation Policy on guidance for transportation.

Staff or volunteers must never give their personal phone numbers,
personal email addresses, or social media details to children or vulnerable
adults.

Staff or volunteers must not engage in private, unmonitored messaging
with a child or vulnerable adult; any such communication must include a
manager parent or carer.

Always ensure an appropriate level of supervision. Children, young people
and adults at risk should always have a responsible adult supervising their
activity.

Dress in a safe and appropriate manner for your time within RDA.

No one should be under the influence of alcohol/illegal substances whilst
active within an RDA environment or acting in a capacity for RDA.



Always inform the Safeguarding Officer immediately if you:
e have any allegations or complaints made about you or have any concerns
yourself.

o feel someone else has misinterpreted what you have said or done.

e have had to restrain or accidentally hurt a child, young person or adult at
risk.

e think you may have breached the Code of Conduct.

You should never plan to be in a situation where you are alone with one child, young person or
adult at risk. Should an emergency occur, you must consider what action you are able to take,
to ensure the situation is as safe as possible for everyone involved.

| understand that by accepting a voluntary role with RDA and Woodbridge & District | am
agreeing to abide by this Code of Conduct.

Failure to comply with the Code of Conduct could result in your volunteering status being
subject to review in line with our Safeguarding and Volunteering policies.

Signed

Name (Print)

Date

July 2026



